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Blaine County Housing Authority 

Scope of Services – City of Sun Valley 

Exhibit A 
 

1. Asset Management: 

 

a. Manage the BCHA inventory of for-sale and rental community housing for low 

to moderate income households, which currently includes eight owner-occupied 

homes within Sun Valley, located in Elkhorn Springs and Elkhorn Village.         

 

Asset management includes, but is not limited to:           

 (i) monitoring occupancy and other occupant activity to ensure compliance with 

the applicable BCHA deed covenants at least once each annum;        

(ii) preserving housing stock by ongoing monitoring and enforcement as 

necessary; and 

(iii) providing referrals to counseling and consulting services to minimize any loss 

of community housing owners due to payment problems. 

 

b. Provide Notices of Intent to Sell (or Rent) in a timely manner and work closely 

with potential buyers from pre-qualification counseling through closing to 

facilitate quick sales and re-sales and/or rental, as applicable.   

c. Strengthen deed covenants to ensure highest level of asset management and 

retention. 

 

2.  Database Management: 

 

a.   Maintain accurate, up-to-date database of qualified low to moderate income 

applicants for BCHA, ARCH Community Housing Trust, and other jurisdiction 

managed community housing.  (BCHA and ARCH utilize a “universal” 

application form and single, shared database.)  Update applicant information 

annually on a quarterly schedule to keep database current.  

 

b.  Match buyers and renters to available community housing units, including re-

sales, managed by BCHA as well as those managed by ARCH and other 

organizations or governmental entities.  The City of Sun Valley currently owns 

two community housing units under its own deed restriction.  While these homes 

are not managed by BCHA, information from our applicant database is available 

should the City request it for potential buyers or renters for these units.  Fees to 

cover BCHA staff time for analysis of the requested information may be charged 

to the City.  

 

c. Provide data regarding the applicant database to the County, cities, developers 

and civic organizations requesting assistance in planning and allocating 

community housing.  This demographic information will be useful as new 

developments are being planned.  Fees to cover BCHA staff time for analysis of 

the requested information may be charged to the City. 
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3. Resource, Communication and Education Programs: 

 

a. Be a resource for homebuyer education (coordinate with Idaho Housing and 

Finance (IHFA) and College of Southern Idaho to provide first-time homebuyer 

course) and credit counseling.  Such programs result in community home 

applicants who are ready and able to purchase for-sale units. 

 

b. Provide information to persons in need regarding state and local assistance 

programs, e.g. rental referrals, tenants’ rights, and loan modification and 

foreclosure prevention assistance. 

 

c. Communicate regularly to the entire Blaine County community (public at large, 

press, employers, real estate professionals, mortgage lenders) as well as the 

applicants and homeowners of Community Homes regarding BCHA programs, 

expertise, resources and useful information. 

 

d. Provide regular (not less often than semi-annual) reports and appearances (once 

annually) before the Sun Valley City Council regarding status of contract 

services. 

 

e. Provide regular newsletters with current news, tips and information about 

programs, activities and educational opportunities regarding community housing. 

 

f. Update regularly the BCHA Community Housing Guidelines and provide them to 

jurisdictions served. 

 

g. Continue to increase cooperation with and explore further opportunities for 

partnership with ARCH Community Housing Trust, Sustain Blaine and other 

organizations to meet challenges related to affordable housing for the workforce 

as a necessary component of county-wide sustainable economic development.  

 

h. Implement Limited English Proficiency Plan to reach Spanish speaking 

population. 

 


