AGENDA
REGULAR MONTHLY MEETING OF THE CITY OF SUN VALLEY
FINANCE COMMITTEE
IN THE COUNCIL CHAMBERS - 81 ELKHORN ROAD
CITY OF SUN VALLEY, IDAHO
June 3, 2013 - 1:00 P.M.

CALL TO ORDER

ROLL CALL

PUBLIC COMMENT- The Finance Committee welcomes comments from the public. Please state your name
and address for the record. Public comments may be limited to three (3) minutes.

1. Discussion and review of all recurring payables and payroll from April 2013.

2. Review of non-reoccurring bills on-hand as of May 29™ and recommendation for approval to the
City Council at its June 6" Council Meeting.

3. Approval of April 29", 2013 meeting minutes.
EXECUTIVE SESSION — IF CALLED Pursuant to Idaho Code 67-2345

ADJOURNMENT

Posted City Hall: , 2013 at pm

Please Note: The agenda is subject to revisions may be continued should additional fime be needed.
Any person In need of assistance io atfend or participate, should contact Sun Valley City Hall
prior fo the meeling af 622-4438. Council packel materials are onfine at www.sunvallay. govolfice.com



CITY OF SUN VALLEY. OR/G/ /VA L

RESOLUTION NO. 2012 - 07

A RESOLUTION AUTHORIZING THE CITY TREASURER TO PAY REOCCURING VENDOR INVOICES AND CITY OF

SUN VALLEY ELECTED OFFICIAL, EMPLOYEE AND VOLUNTEER FIREFIGHTER PAYROLL PRIOR TO SUBMITTING
THE BILLS TO CITY COUNCIL FOR APPROVAL

WHEREAS, Idaho Code sections 50-1017 and 50-1018 sets out provisions for the payment of
accounts payable; and

WHEREAS, the City Council adopts an annual budget which appropriates menles for expenses of the
City to provide services; and

WHEREAS, certain supplies, utilities and leases supporting the basic operations of the City, reoccur
each month and are set amounts or de not typlcally vary significantly in cost from month-to-month; and

WHEREAS, certain payroll taxes, health benefits and court actions such as garnishments, require
payment by date certain; and

WHEREAS, Elected Officlals” salaries are set by the City Council and may only change on an annual
basis; and

WHEREAS, employae salaries are set by the Mayaor, as the City’s Chief Administrative Officer, or his
or her designee, and do not vary from month-to-month except when a new employee Is hired; merit
increases for performance are awarded; or the employee changes a position ai the City; and

WHEREAS, volunteer firefighters are pald a set hourly wage for responding to calls, training and
certain duties for the Fire Department, which only changes upon a promation in rank; and

WHEREAS, certain supplies, utilities, leases, payroll taxes, health benefits and court actions are billed

in a manner with the expectation of payment to be made prior to City Council approval at its regular monthly
meeting,

NOW THEREFORE, BE iT RESOLVED by Mayor and the Sun Valley City Council payment pre-

authorization is granted for the Treasurer to make payment for the following properly documented
expenditures:

1. Reaccutring hills and lnvolces from the vendors listed and for the purposed identified on Fxhibit 1,
when the bill or Involce does not exceed the percentage variance granted on Exhibit 1; making

payment by the due date and prior to submitting the bill to the Clty Councit for approval,

Bi-weekly or monthly payroll for total current salaries, or as may be amended by the Finance

Committee for payroll changes authorized by the Mayor or designee, or, in the case of Electad

Officlals a change In pay by motion and vote in so far as the salaries do not exceed the respective

department budget approval amount; making payment on alternating Thursdays, and, prior to
submitting payroll to the City Council for approval.

DATED THIS DAY OF, August 2012

A‘ITES&\ D ﬂ'Q\ ﬁ\ 5"’\

ulla Kinsey- Lovey, Depuw Ciw.,ﬂerk

Dewayne Briscod, Mayor

RESOLUTION 2012 - 07
Paga1of 2



EXHIBIT 1

RESOLUTION 2012 - 07
REQCCURING VENDOR EXPENSES

\(;E:':Ir?::; Vendor Purpose

Caselle Software Support
Child Suppart Services Garnishment
Cox Communication City Internet
GE Capital Copler lease -Fire Department
Granlcus Contract for Services

0-5% Great American Leasing Copler leasa - Police Department
Great American Leasing Copier lease - Administration Department
Idaho Power Utllities - City Hall
MailFinance Postage Machine
National Benefils Services HRA admin fee
Century Link T-1 line and E-811 Police Dept

5-10% [daho Power Utllities - Elkhorn Unit #4
Intermountain Gas Utilities - Seasonal

10-20% SV Sewer & Water Dist, Quarterly Water and Sewet Fees - Seasonal
Aflac Supplemental life/health insurance
Internal Revenue Service Faderal 941 Withholding Tax
LifeMap Assurance Life Insurance Premiums
National Benefits Services HRA benefits
NCPERS Group Additional life insurance

Not, applicable

Regence Blue Shield
State Insurance Fund
State Tax Commlssion
Unlted O

Vision Service Plan

Wells Fargo Credit Card

Fealth Insurance Premiums
Worker's Comp Insurance
State Withholding Tax
Vehicle fuel - All Departments
Vision Insurance Premlums

Due by the 8™ of each month

RESOLUTION 2012 - 07




CITY OF SUN VALLEY
REPORT TO THE CITY COURNCIL

TO: Finance Commiitee

FROM: Angela Walls, Treasurer/Finance Manager
SUBJECT: Recurring Payables and Payroll for April & May 2013
DATE: May 31, 2013

RECURRING PAYABLES

Recurring payables had no abnormalities. Please see the attached resolution for a list of approved recurring
payables.

PAYROLL
Legislative ~ There were no changes or abnormalities for April or May.

Administrative - In April a merit increase was awarded to the City Clerk from between Step 2 & 3 to Step 4 of the
“Sun Valley Salary Pay Range”, which resulted in a $2.07 an hour raise. There were no other changes or
abnormalities for April or May.

Community Development - In April a merit increase was awarded to the Planning Tech/ Associate Planner from
between Step 3 to Step 4 of the “Sun Valley Salary Pay Range” for the Associate Planner aspect of the position,
which resulted in a $0.15 an hour raise. There were no other changes or abnormalities for April or May.

Police ~ In April there were no raises or new hires paid which resulted in 45.55 hours of overtime due to being
short staffed. In May, there were two new hires that started on Step 1 of the “Sun Valley Salary Pay Range” and

there were 140.35 hours of overtime due to training and the bomb investigations. There were no other changes or
abnormalities for April or May.

Fire - The paid on call firefighters hours raised from the estimated normal of 150 hours to 347.5 hours in April, due
to Issentials classes starting and one firefighter being paid for all EMT classes {only paid upon successful
completion), and 352.75 in May, due to Essentials classes and Strike Team Leader training for one firefighter. There
were no other changes or abnormalities for April or May.

Street - There were no changes or abnormalities for April or May.
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DRAFT
Minutes of the City of Sun Valley Finance Committee
April 30, 2013

The City of Sun Valley Finance Committee met in regular session in the Council Chambers of Sun
Valley City Hall on the 30t day of April, 2013 at 4:00 p.m.

Present: Finance Committee members Council Member Nils Ribi and Council Member
Michelle Griffith.

Also present: City Administrator Susan Robertson, Finance Manager/Treasurer Angela
Walls, City Clerk Hannah Stauts, and Kevin Laird.

Public Comment:

Sun Valley Resident Kevin Laird made comments regarding the practice of allowing payables
into the packet materials last minute.

1. Discussion and review of amendments to Resolution 2013-10: The Finance Committee
reviewed the changes to the resolution. Council Member Nils Ribi said it looked ready to put
forward to the City Council for approval.

2. Discussion and review of all recurring payables and payroll from April 2013: The
Commiittee reviewed the new payroll report developed by Finance Manager/Treasurer Angela
Walls, Council Member Michelle Griffith asked if the report only included the recurring payroll.
Angela said that was correct. Angela recommended that the Committee refer to the Paid
Invoice statement in their packets for information on the recurring payroll. The Committee
requested that Angela the payroll memo for the Committee include whether any changes to
the recurring payroll occurred or if there is nothing out of the ordinary, per the limits for
variation outlined in the resolution establishing the Finance Committee.

The Finance Committee and staff discussed what needed to be presented regarding payroll
for future meetings. Council Member Michelle Griffith suggested the Committee be provided a
certification from the Treasurer affirming if no out of the ordinary changes had occurred, with
the exception of merit increases, paid on-call firefighters, or salary by depariment. The
Committee reviewed the payroll information for April and requested that future memos also
include the payroll information for the previous month.

3. Review of non-reoccurring bills on-hand April 24th and recommendation for approval to
the City Council at its May 2nd Council Meeting: Council Member Nils Ribi raised guestions
regarding the cost of newspaper posting advertisements. City Administrator Susan Robertson
said she would look into options for reducing advertising costs with the Community
Development Director. Council Member Nils Ribi asked about the boarding bills for the police
dog, Dax, and requested Susan develop a break-down of the full annual costs associated with
the dog for the budget sessions. Angela requested approval from the Committee to include the
following payables: Naylor and Hales, Treasurer Valley Coffee, and Elkhorn Springs residential
dues. There was a discussion regarding the residential dues for the City’s affordable housing
units. Council Member Nils Ribi suggested that Blaine County Housing Authority be contacted



to help clarify the City’s agreement with Elkhorn Springs when the units were purchased. The
Committee approved the inclusion of the three new payables to the spreadsheet,

4. Approval of April Lst, 2013 meeting minutes: Council Member Nils Ribi reviewed his
suggested changes to the meeting minutes. Council Member Michelle Griffith agreed with the

changes and the minutes were approved as amended.

5. Executive Session: Council Member Michelle Griffith moved to go into Executive Session
per ldaho Code 67-2345, Section 1, {a) and (f), seconded by Council Member Nils Ribi.

The Finance Committee moved into Executive Session at 4:50 p.m.
The Finance Committee came out of Executive Session at 5:15 p.m.

6. Adjournment: Council Member Michelle Griffith made a motion to adjourn, seconded by
Council Member Nils Ribi. The meeting was adjourned at 5:16 p.m.

Respectfully submitted,

Nils Ribi, Finance Committee Chairperson
Hannah L. Stauts, City Clerk

Date



