
Please Note: The agenda is subject to revisions may be continued should additional time be needed. 
Any person in need of assistance to attend or participate should contact Sun Valley City Hall prior to the meeting at 622-4438.   

Council Packets are on line at www.sunvalley.govoffice.com 

 

AGENDA 
SPECIAL COUNCIL MEETING OF THE MAYOR AND CITY COUNCIL 

IN THE COUNCIL CHAMBERS – 81 ELKHORN ROAD 
CITY OF SUN VALLEY, IDAHO 

MAY 31, 2016 - 3:00 P.M. 
 
 
CALL TO ORDER 
 
ROLL CALL 
 
PLEDGE OF ALLEGIANCE 
 
PUBLIC COMMENT - The Mayor and Council welcome comments from the public on any subject.  
Please state your name and address for the record. Public comments may be limited to three (3) 
minutes.   
 
COUNCIL COMMENT (5 min.) 
 
MAYOR COMMENT (5 min.) 
 
QUESTIONS FROM THE PRESS (3 min.) 
 
CITY ATTORNEY INTERVIEWS (135 min.);  .....................................................................................1 
1. Frederick Allington (45 min.); ..................................................................................................5 
2. Maria Hart, Parsons Behle & Latimer (45 min.); .......................................................................27 
3. Matthew Johnson, White Peterson Gigray & Nichols, P.A. (45 min.); .......................................45 
 
EXECUTIVE SESSION – Pursuant to Idaho Code 74-206 section (a) To consider hiring a public officer, 
employee, staff member or individual agent, wherein the respective qualities of individuals are to be 
evaluated in order to fill a particular vacancy or need. This paragraph does not apply to filling a 
vacancy in an elective office or deliberations about staffing needs in general;  

 
DISCUSSION/ACTION (5 min.) 
4. Possible action on hiring a public officer, employee, staff member or individual agent (5 min.); (no 

documents) 
 
ADJOURNMENT - Meeting will conclude after the completion of agenda items or at the latest 9:00 p.m. 
Any item under discussion or consideration at 9:00 p.m. will be completed. Any remaining items on the 
agenda will be scheduled for another meeting. 
 

http://www.sunvalley.govoffice.com/
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REQUEST FOR PROPOSALS 
 

CITY ATTORNEY SERVICES 
 

The City of Sun Valley invites interested legal firms or private practice attorneys to submit written 
proposals to provide contract legal services to the City. The successful firm(s) must be able to provide a 
designated individual to serve as City Attorney. 

 
If you or your firm is interested in this opportunity, please submit your proposal in a sealed envelope 
marked “City Attorney Proposal” and address it to: 

 
Alissa Weber 
City Clerk 
City of Sun Valley 
P.O. Box 416 
Sun Valley, ID 83353 
 
Proposals may be submitted in person or by mail and will be accepted at the City Clerk’s Office until 4:00 
p.m. on Friday, April 1, 2016. 
 
The City reserves the right to reject any or all proposals, to request additional information concerning 
any proposals for purpose of clarification, to accept or negotiate any modification to any proposal, and 
to waive any irregularities if such would serve the best interests of the City.  All inquiries regarding the 
Request for Proposals should be directed to Susan E. Robertson, City Administrator at (208) 622-4438 
or srobertson@svidaho.org. 

 
ABOUT THE CITY 

 
Sun Valley, incorporated in 1947, is a community of 1,412 residents in Blaine County, Idaho.  Located in 
the Wood River Valley, Sun Valley encompasses approximately 9.9 square miles and is predominantly a 
residential community with the Sun Valley Resort as the major employer. In addition to alpine skiing, the 
surrounding area offers Nordic ski trails, single track and road biking routes, mountain climbing, hiking, 
and pristine river fishing.  The arts are unusually cosmopolitan with a summer symphony, dance, film, 
concerts, lectures and opera some of the cultural offerings in the area.  The citizens of Sun Valley take 
pride in the community and are committed to preserving this uniquely special place in concert with 
sustainable growth.  Transparency, openness, civility, and responsiveness are expected traits by the 
residents.     
 
The City is governed by a Mayor and a City Council consisting of four members.  All elected officials serve 
four-year terms on a staggered basis.  The City Council meets on a regular basis at 4:00 p.m. on the first 
Thursday of each month.  The Mayor appoints the City’s officers subject to the consent of the City 
Council.  In Sun Valley, the City Clerk, City Treasurer, City Attorney, and City Administrator are City 
Officers.  

 
Services provided by the City include administration, community development, building inspection, 
police protection, street and path maintenance, and fire protection/emergency medical services.  The 
City’s fiscal year is October 1 – September 30 and the current City budget is approximately $6.5 million 
dollars. 
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CITY ATTORNEY  
 

 The City Attorney serves as a statutory officer and chief legal advisor for the City of Sun Valley, an Idaho 
Municipal Corporation and provides legal services as set forth in Idaho Statutes 50-204, 50-206, and 50-
208(A). The City contracts with an independent law firm to handle the City’s prosecutorial work.  The City 
also contracts with independent law firms when necessary to assist with employment, benefit, and other 
issues. 

 
 GENERAL LEGAL DUTIES 
 

 Provide legal advice, consultation, and opinions when requested for the Mayor, City Council, Planning 
& Zoning Commission, and City staff on a wide variety of subjects including, but not limited to, land 
use, zoning, ordinance and resolution development and interpretation,  general municipal law, public 
records, open meetings, local option tax administration, public works bidding and construction, 
purchasing, leasing, purchase and sale of property, public disclosure issues, tort liability, and risk 
management; 

 Prepare and review ordinances, resolutions, regulations, deeds, agreements, contracts and related 
documents for legal correctness and acceptability; 

 Review City Council agenda packet and attend all regular City Council meetings unless excused by the 
Mayor (regularly held at 4 p.m. on the second Thursday of the month); 

 Attend meetings of the Planning and Zoning Commission and other meetings when so requested by 
the Mayor. 

 Advise and assist in code enforcement activities. 
 Answer correspondence and telephone inquiries regarding requests for information on City 

ordinances, complaints, claims, land acquisitions, and related legal transactions. 
 Perform research and investigation regarding matters affecting the City and its officials, including 

damages and suits by or against the City, suits affecting the City in its municipal authority to zone, 
suits affecting the City in its relationship to other governmental jurisdictions, and proceedings before 
judicial and quasi-judicial bodies.  Work cooperatively with the City Prosecutor and any special legal 
counsel retained by the City. 

 Provide the Mayor and City Council with guidance as to Robert’s Rules of Order and related 
procedural matters at City Council meetings; 

 As non-routine duties, handle litigation when necessary related to planning, zoning, and/or 
governance matters, handle real estate transactions, and prepare liens, affidavits, pleadings or briefs 
all as and when requested by the Mayor, City Administrator or City Council. 
 

MINIMUM TRAINING AND EXPERIENCE REQUIREMENTS 
 

Possess a license to practice law in the State of Idaho.  Have a minimum of five years of experience with, 
and a comprehensive knowledge of, municipal codes, and State and Federal law with particular reference 
to municipal law.  Possess knowledge of established precedents and sources of legal reference; judicial 
procedures and rules of evidence; and legal limitations and authority of various municipal departments. 

 
Possess skill in determining whether a legal or administrative approach would best resolve a problem; 
apply legal principles and knowledge to complex legal problems; ability to prepare and take cases to trial 
if necessary; present material clearly and logically in oral or written form; deal effectively with people 
including the general public and those interested or involved in suits against the City; negotiate 
agreements and real estate sale or acquisition. 
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COMPENSATION 
 

The 2015 - 2016 Annual Budget for the City Attorney is $50,452.  Compensation for the City Attorney will 
depend upon the qualifications and experience of the successful applicant or firm and may be set at a 
different level than the amount budgeted at the discretion of the City Council.  Compensation may be an 
annual retainer, hourly basis, fixed fee arrangement, some other compensation arrangement or any 
combination thereof as agreed to by the Mayor and City Council.   
 
APPOINTMENT 
 
The Mayor will appoint the City Attorney subject to City Council confirmation.  The City Attorney will take 
direction from the Mayor.  The City intends to enter into an agreement with the applicant or firm selected.  
There is no residency requirement. 
 
ADDITIONAL INFORMATION 

 
The hours that have been expended providing City Attorney services over the last three years follow below.   
            

     2012-13 2013-14 2014-15  
City Attorney Hours       493     344     184 
 
 
EVALUATION AND SELECTION PROCESS 
 
The Mayor and City Council will review all proposals and determine which firms and/or individuals 
submitting proposals will be interviewed.  It is expected that interviews will be held in April 2016 for those 
firms and/or individuals selected for an interview.  It is anticipated that the formal appointment of the City 
Attorney will be made in May 2016.   
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SUBMITTAL REQUIREMENTS 
 
1. Please submit a comprehensive resume detailing education and qualifications for the individual to be 
designated as City Attorney as well as for any individual(s) who may assist with attorney services.  Include: 
 
 Name of the individual; 
 Name of the firm/municipality/agency; 
 Education; 
 Dates of employment; 
 Legal training and years of practice including municipal or other local public sector law practice;  
 Idaho Bar number (including date of admittance to Idaho Bar); 
 Years and statement of other types of clientele represented;  
 Litigation experience (types of cases); and 
 Mediation and/or arbitration experience (types of cases). 
 
2. Please indicate any specialized areas of legal training and/or experience for the individual to be designated 
as City Attorney and the firm, if relevant.  Any relevant legal resources should also be identified. 
 
3. Please submit a list of four professional references with knowledge of the applicant’s experience and 
knowledge of municipal law. 
 
4. Please submit a writing sample (i.e. opinion, position statement, brief, etc.). 
 
5. Please indicate how the firm proposes to provide City Attorney services for the City: a flat-rate monthly 
retainer (and said amount of retainer), an hourly basis, fixed fee arrangement for various services, or some other 
compensation method.  If hourly rate billing is preferred, please state the hourly rates for the designated City 
Attorney and associates for general work, and for special services, such as litigation, if at a different rate.   
 
It is expected that the City Attorney will prosecute and/or defend matters under their purview as part of the fee 
unless he or she advises the Mayor in writing that other legal counsel should be hired or that an alternative fee 
arrangement is warranted and said arrangement is approved by the City Council.  Please define what would be 
considered to be extraordinary service to be provided over and beyond the normal services and the basis for 
compensation thereof. 
 
6. Please indicate type and unit rate for any expected reimbursement of expenses beyond the retainer or 
hourly rate to be charged.  The City will not pay a markup on reimbursable expenses.  If the attorney or firm 
submitting a proposal is located outside of the Wood River Valley, such proposal should address travel costs, 
travel time charges if any, and possible use of conference calls in lieu of personal attendance. 
 
7. Please indicate the amount and type of professional liability insurance carried. 
 
8. Please define standard time frames for responses direction and/or inquiry from the Mayor, City Council, 
City Administrator and other staff members. 
 
9. Please list all public clients for which the firm currently provides services or are under a retainer.   
 
10. Please disclose any potential conflicts of interest that may arise in the performance of City Attorney duties 
by you or any member of your law firm. 
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Appendix B of the proposal was redacted due to its privileged nature. 
It is included in the confidential meeting materials. 
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Pages 16 and 17 of the proposal were redacted due to their privileged nature. 
They are included in the confidential meeting materials. 
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