AGENDA
REGULAR MONTHLY MEETING OF THE CITY OF SUN VALLEY
FINANCE COMMITTEE
iN THE COUNCIL CHAMBERS - 81 ELKHORN ROAD
CITY OF SUN VALLEY, IDAHO
February 3™, 2014 - 1:00 P.M.

CALL TO ORDER

ROLL CALL

PUBLIC COMMENT- The Finance Committee welcomes comments from the public. Please state your name
and address for the record. Public comments may be limited to three (3) minutes.

Discussion of Finance Committee procedures for new Finance Committee Member, Peter
Hendricks.

Review and discussion of ali recurring payables and payroll from January 2014,

Review of non-reoccurring bills on-hand January 24" and recommendation for approval to the City
Councll at its February 6'" Council Meeting,
4. Approval of January 6%, 2014 meeting minutes.

EXECUTIVE SESSION — IF CALLED Pursuant to Idaho Code 67-2345

ADJOURNMENT

Posted City Hall: January 30,2014 at 1:00 pm

Please Note: The agenda is subject o revisions may be coniinued should additional time be needsd.
Any person In need of assistance to altend or particlpale, should contact Sun Valtey City Hall
prior lo the meeling at 622-4438. Council packe! malerials are online at www.sunvalley.govollice.com




o ORIGINAL

Establishihg a Finance Committea
Amended September 20, 2012

WHEREAS, 1daho Statute Title 50, Chapter 10, Section 50-1017 Presentation of Clalms, states: “All dlalms
against the city shall ba approved by the clty councll prior to the payment of such claims and the city councit shall
establish and maintain an adequate and reasonable system of Internal accounting controls™; and

WHEREAS, the Sun Valley Mayor and Clty Councll desire that fts payment of payables (claims) fully meets
Idaho Statute 50-1017, Chapter10; and

WHEREAS, the Sun Valley Mayor and City Council deslre that bills and payroll be pald on time and recognize

that its schedule of one regular menthly meeting cannot always accommodate full Council approval of bills and
payroll in a timely manner and in accordance of tdaho Statute 50-1017, Chapter 10; and

WHEREAS, the Sun Valley Mayor and City Council desire that its internal accounting controls fully meet
Idaho Statute 50-1017, Chapter 10; and

WHEREAS, 1daho Statute Title 50, Chapter 7, Section 50-708 Examination of Accounts of Fiscal Officers,
stales: “At least once In each quarter of each year, the council shall examine, either in open session or by

committee, the accounts and doings of all officers or other persons having the care, management or disposition of
moneys, propetty or business of the city”; and

WHEREAS, 1daho Statute Title 50, Chapter 2, Section 50208 Dutles of the Treasurer sets forth certain the
responsibilities of a municipalities Treasurer, which the Council desires; and

WHEREAS, the Sun Valley Mayor and City Council desire that at least quarterly an examination of the

accounts and doings of all officers or other persons having the care, management or disposition of moneys,
property ar business of the city be completed,

NOW, THEREFORE, IT 1S RESOLVED BY THE CITY OF SUN VALLEY, IDAHO,

1. The City Council does hereby establish a Finance Committee.

2. Purpose: The purpose of the Finance Committee is:

21, Toreview and approve ail payables and payrell prior to payment, on behalf of the City Councll;
2.2,

To report to the Uty Coundl at its regular monthly meeting that all payables and payroll, for the previous
month, are ready to be fllad;

2.3. To revlew the City's Intemal accounting contrals and recommend ta Councll, as neaded, new controls or
amendments to such controls;
2.4. To examine quarterly the accounts and doings of all officers or other persons havmg the care,

management or disposition of moneys, property or buslness of the clity, and report its findings In writing to
Clty Coundil; and

2.5. To revlew the City's annual financlal report, due on the second (3 Monday of each year or at such later

date when the annual audit is completed; and to forward the annual financial report to City Counil; and
2.6,

To monitor all functions and respon5|b1ht|es of the Treasurer In accordance with Title 50, Chapter 2,
Sectlon 50-208: and,’ :

27.

To provide and make recommendatlons on other financlal matters of the City, when assigned by the
Mayor,

Standing Committee: The Finance Committee s a standing committee

_Resolution No, 20122
Establishing a Finance Committee
Amended September 2o, 2012
Page1of2



4. Members, Appointment, Term & Quorum:

41 MEMBERSHIP/APPOINTMENT & TERM: Two (2) Clty Coundipersens and one (1) alternate shall comprise
the membership of the Finance Committee. The Clty Council shall appoint each Councilperson to a three
month term with the following rotation:

4., Flrst Quarter:  October 1* — December 31st - appolnted by dty Coundil at lts September regular
meating
444, Chalrperson
4.14.2  Regular member
4443, Alternate member
4.2, Second Quarter: January 1% - March 30"
4.1.2.1,  Chalrperson - First Quarter Regular member agsumes Chalr
41.2,2, Regular Member - First Quarter Alternate member assumes Regular member position
441.2.3. Alternate Member —First Quarter Councliperson who was neither Chalrperson, Member or
Altemate assumes Second Quarter Alternate member position
4.1.3. Third Quarter: Aprit1* - June 30
4.1,.31.  Chalrperson - Second Quarter Regular member assumes Chalr
432, Regular Member - Second Quarter Alternate member assumes Regular member position
4.13.3. Alternate Member - Second Quarter Councilperson who was nelther Chalrperson, Member or
Alternate assumes Third Quarter Alternate member position
4.1.4. Fourth Quarter; July 1* - September 30"
4.1.4.,  Chairperson - Third Quarter Regular member assumes Chair
4.1-4.2, Regular Member - Third Quarter Alternate member assumes Regular member posltion

4.1.4.3. Alternate Member - Third Quarter Councllperson who was nelther Chalrperson, Member or
Alternate assumes Fourth Quarter Alternate member posltion

4.2 QUORUM - A cuorum shalt be two members. The Treasurer and Finance Manager shall serve as staff to
the Finance Committee, with other City staff jolning a Finance Committee meeting on an as needed basls.

5. Meeting Time: The Finance Committee shall determine is regular meeting schedule,

6. Open Meeting: The Flnance Committee is considered a public body and shall be governed by &l rules and
regulations for public bodies contalned In Idaho Statute 67-2340 et seqs Open Meetings. Meetings shall
proceed by posted agenda,

7. COperating Procedures: The Finance Committee may establish Its own procedures to facllitate timely and
efficient review and approvals of payables and payroll. In addition, it shall, when appropriate, enter Executive
Session to preserve privileged billing communications; and

8, Minutes: The Finance Committee meetings will not be broadcast cn Granlcus or recorded. Actlon mintes,
recording only the recommendatlons of the Flnance Committee, shall be prepared by the Clty Clerk, or hlsfher
designee, and shall be provided to Clty Councll prior to Its regular monthly maeting,

AMENDED BY THE CITY COUNCIL AND APPROVED BY THE MAYORTHE 20™ DAY OF SEPTEMBER, 2012,

A Do

De"\rfvayne Brlscéé,'Mayo‘F'

Attest:

Hannah' Stauts, \G'rl')// el

Resolutlon No, 20122
Establishing a Finance Committee
Amended September 20, 2012
Page 2 af 2



CITY OF SUN VALLEY 7] ORIGINAL

RESOLUTION NO. 2014 -1

A RESOLUTION AUTHORIZING THE CITY TREASURER TO PAY REOCCURING VENDOR INVOICES AND CITY OF

SUN VALLEY ELECTED OFFICIAL, EMPLOYEE AND PAID-PER-CALL FIREFIGHTER PAYROLL PRIOR TG
SUBMITTING THE BILLS TO CITY COUNCIL FOR APPROVAL

WHEREAS, |daho Code sections 50-1017 and 50-1018 sets out provisions for the payment of
accounts payable; and

WHEREAS, the City Councll adopts an annual budget which appropriates monies for expenses of the
Clty to provide services; and

WHEREAS, certain supplies, utilities and leases supporting the basic oparations of the City, reoccur
each month and are set amounts or do not typically vary significa ntly in cost from month-to-month; and

WHEREAS, certain payroll taxes, health benafits and court actions such as garnishments, require .
payment by date certain; and

WHEREAS, Elected Officials’ salaries are set by the City Council and may only change oh an annua
basls; ahd

WHEREAS, employee salaries are set by the Mayar, as the City’s Chief Administrative Officer, or his
or her designee, and do not vary from menth-to-month except when a new employee Is hired; merit
increases for performarice are awarded; or the employae changes a position at the Clty; and

WHEREAS, pald on-call firefighters are paid a set hourly wage for responding to calls, raining and
certaln duties for the Fire Department, which only changes upon a promotion in rank; and

WHEREAS, certain supplies, utilities, izases, payroll taxes, health beneflts and court actions are billed

in a manner with the expectation of payment to be made prior to City Councll approval at Its regular monthly
meaeting,

NOW THEREFORE, BE T RESOLVED by Mayor and the Sun Valiey City Council payment pre-

authorization is granted for the Treasurer to make payment for the following propetly documented
expenditures:

1. Reoccurring bills and Involces from the vendors listed and for the purposed identified on Exhibit 1,
when the bill or involce does not exceed the percantage varlance granted on Exhibli 1; making

payment by the due date and prior to submitting the bill to the City Council for approval.

Bi-weekly or monthly payroll for total current salaries, or as may he amended by the Finance

Committee for payroll changes authorized by the Mayor or deslgnee, or, In the case of Flected

Officials a change In pay by motion and vote in so far as the salarles do not exceed the respective

department budget approval amount; making pa t on alternating Thursdays, and, prior to
subrnitting payroll to the City Council for approval, ‘
Ha 4 ;o
DATED THIS __[™" DAY OF, IANUARY 2014 1 : Mﬁfz{

I,
\\\{\\\‘c‘ ”r'/f//#

Dewayne Brlscoé’, Mayor
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LUTION 2014 -1,
URING EXPENSES

Varlance

United Ol
Vision Service Plan
Wells Fargo Credit Card

Granted Vendor Purpose
Caselle Software Suppart
Child Support Services Garnishment
Cox Communication City Internet
GE Capital Copier lease -Fire Department
Granlcus Contract for Services

0-5% Great American Leasing Copier lease - Police Department
Great American Leasing Copier lease - Administration Department
tdaho Power Utilities - City Hall
MailFinance Postage Machine
National Benefits Services HRA admih fee
Century Link T-1 fine and E-911 Police Dapt
5-10% Idaho Power Utllitles - Elkhorn Unit #4

Intermountain Gas Utilitles - Seasonal

10-20% | SV Sewer & Water Dist, Quarterly Water and Sewer Fees - Seasonal
Aflac Supplemental life/health Insurance
Internal Revenue Service Federal 941 Withholding Tax
LifeMap Assurance Life Insurance Premiums
MetlLife Dental Insurance Premium
Nationa! Benefits Services HRA benefits
NCPERS Group Additional life insurance

App?i?:;ble Regence Blue Shield Health Insurance Premlums

SV Air Services Board 1% Air LOT
State Insurance Fund Worler's Comp Insurance
State Tax Commission State Withholding Tax

Vehicle fuel - All Departments
Vision Insurance Premiums
Due by the 8" of each month

RESOLUTION 2014 -1,
Page 2 of 2




CITY OF SUN VALLEY
REPQGRT TO THE GITY GOQUNCGCIL

TO: Finance Committee

FROM: Angela Walls, Treasurer/Finance Manager

SUBJECT: Recurring Payables and Payroll for January 2013

DATE: January 29, 2014

RECURRING PAYABLES

Recurring payables had no abnormalities. Please see the attached resolution for a list of approved recurring
payables.

PAYROLL

Legislation - There were no changes or abnormalities for January.
Administration -There were no other changes or abnormalities for January.
Community Development ~There were no changes or abnormalities for January.

Police - There were 56.75 hours of overtime due to NET team hours, an arrest, investigations, victim/witness

interviews, and vacation/sick coverage.” The Police Department overtime line item, 10-421-122, is still within
budget. There were no other changes or abnormalities for January.

Fire ~ The paid on call firefighters hours stayed right around the estimated normal of 150 hours (176 hours) in

January. This is two months’ pay due to December not being submitted. The Fire Department Paid per Call line
item, 10-423-120, is still within budget. There were no other changes or abnormalities for January.

Street - There were no changes or abnormalities for January.
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Draft
Minutes of the City of Sun Valley Finance Committee
January 6, 2013

The City of Sun Valley Finance Committee met in regular session in the Council Chambers in Sun VaHey
City Hall on the 6" of January 2013 at 1:04 p.m.

Present: Finance Committee members Nils Ribi and Chairman Franz Suhadolnik.

Also Present: City Administrator Susan Robertson, City Treasurer Angela Walls and Assistant
City Clerk/Assistant Treasurer Robin Crotty.

Public Comment:

Mr. Jennings was present and followed up on last month’s minutes regarding the fitle “Finance

Committee” as opposed to “Audit Committee”, Council Member Franz Suhadoinik explained the state
statute.

1. Discussion and review of all recurring payables and payroli from January 2013: No guestions.

2. Review of non-reoccurring bills on-hand December 20 and recommendation for approval to the
City Council at its January 9th Council Meeting: The Committee members asked for further
clarification on a number of items. Further information was provided by City Treasurer
Angela Walls and City Administrator Susan Robertson.

3. Nils Ribi moved to approve the minutes of the December 2, 2013 Finance Committee
Meeting. Chairman Franz Suhadolnik 2" the motion. A roll call vote was taken. Allin favor.
Chairman Franz Suhadolnik declared the motion approved.

4,

Executive Session: Nils Ribi made a motion to move into Executive Session Per idaho Code
67-2345, Section 1, {a) and {b) on items #76 & # 88; seconded by Chairman, Franz

Suhadolnik. A roll call vote was taken. All in favor. Chairman Franz Suhadolnik declared the
motion approved.

The Finance Committee moved into Executive Session at 1:55 p.m.
The Finance Committee came out of Executive Session at 2:17 p.m.

5. Adjournment: Nils Ribi made a motion to adjourn, seconded by Chairman Franz

Suhadoinik. The meeting was adjourned at 2:18 p.m. A roll call vote was taken. All in favor.
Chairman Franz Suhadolnik declared the motion approved

Respectfully Submitted,

Robin Crotty, Assistant City Clerk/Assistant Treasurer

Franz Suhadolnik, Council Member

Date



