AGENDA
REGULAR MONTHLY MEETING OF THE CITY OF SUN VALLEY
FINANCE COMMITTEE
IN THE COUNCIL CHAMBERS - 81 ELKHORN ROAD
CITY OF SUN VALLEY, IDAHO

July 1%, 2013 - 1:00 P.M.
CALL TO ORDER
ROLL CALL

PUBLIC COMMENT- The Finance Committee welcomes comments from the public. Please state your name
and address for the record. Public comments may be limited to three (3) minutes.

1. Discussion and review of all recurring payables and payroll from June 2013.

2. Review of non-reoccurring bills on-hand June 26" and recommendation for approval to the City
Council at its July 3™ Council Meeting.

3. Approval of June 3", 2013 meeting minutes.
EXECUTIVE SESSION — IF CALLED Pursuant to Idaho Code 67-2345

ADJOURNMENT

Posted City Hall: June 28", 2013 at 9:30am

Please Note: The agenda is subject to revisions may be conlinued should additional time be needed.
Any person in need of assistance to attend or participate, should contact Sun Valley City Hall
prior to the meeting at 622-4438. Council packet materials are online at www.sunvalley.qovoffice.com



CITY OF SUN VALLEY
REPORT TO THE CITY COUNCIL

TO: Finance Committee

FROM: Angela Walls, Treasurer/Finance Manager
SUBJECT: Recurring Payables and Payroll for June 2013
DATE: June 27, 2013

RECURRING PAYABLES

Recurring payables had no abnormalities. Please see the attached resolution for a list of approved recurring
payables.

PAYROLL
Legislative - There were no changes or abnormalities for June.

Administrative - The Deputy City Clerk/ Admin Receptionist, on Step 9 of the “Sun Valley Salary Pay Range”,
resigned and an Assistant Clerk/ Assistant Treasurer was hired at Step 5 of the “Sun Valley Salary Pay Range”.
There were no other changes or abnormalities for June.

Community Development - There were no changes or abnormalities for June.

Police - There was one new hire that started on Step 1 of the “Sun Valley Salary Pay Range” and one police officer,
on Step 1 of the “Sun Valley Salary Pay Range”, resigned. There were 5.55 hours of overtime due to training.
There were no other changes or abnormalities for June.

Fire - A Fire Chief at Step 9 of the “Sun Valley Salary Pay Range”, with a housing allowance of $6,500 a year and
Training Officer at Step 1 of the “Sun Valley Salary Pay Range” was hired. The paid on call firefighters hours
raised from the estimated normal of 150 hours to 353.75 hours in June, due to Wildland Fire classes starting and

three firefighters were assisting with hydrant testing. There were no other changes or abnormalities for April or
May.

Street - There were no changes or abnormalities for June.



RESOLUTION NO, 2012 - 07

CITY OF SUN VALLEYl O/?/G//V’ql

A RESOLUTION AUTHORIZING THE CITY TREASURER TO PAY REQCCURING VENDOR INVOICES AND CITY OF

SUN VALLEY ELECTED OFFICIAL, EMPLOYEE AND VOLUNTEER FIREFIGHTER PAYROLL PRIOR TO SUBMITTING
THE BILLS TO CITY COUNCIL FOR APPROVAL

WHEREAS, Idaho Code sections 50-1017 and 50-1018 sets out provisions for the payment of
accounts payable; and

WHEREAS, the City Council adopts an annual budget which appropriates monies for expenses of the
City to provide services; and

WHEREAS, certain supplies, utilities and leases supporting the basic operations of the City, reoccur
each month and are set amounts or do not typically vary significantly in cost from month-to-month; and

WHEREAS, certain payroll taxes, health benefits and court actions such as garnishments, require
payment by date certain; and

WHEREAS, Elected Officials’ salaries are set by the City Council and may only change on an annual
basis; and

WHEREAS, employee salaries are set by the Mayor, as the City’s Chief Administrative Officer, or his
or her designee, and do not vary from month-to-month except when a new employee is hired; merit
increases for performance are awarded; or the employee changes a position at the City; and

WHEREAS, volunteer firefighters are paid a set hourly wage for responding to calls, training and
certain duties for the Fire Department, which only changes upon a promation in rank; and

WHEREAS, certain supplies, utilities, leases, payroll taxes, health benefits and court actions are billed

in a manner with the expectation of payment to be made prior to City Council approval at its regular monthly
meeting.

NOW THEREFORE, BE IT RESOLVED by Mayor and the Sun Valley City Council payment pre-

authorization is granted for the Treasurer to make payment for the following properly documented
expenditures:

1. Reoccurting bills and invoices from the vendors listed and for the purposed identified on Exhibit 1,
when the bill or invoice does not exceed the percentage variance granted on Exhibit 1; making
payment by the due date and prior to submitting the bill to the City Councii for approval.

2. Bi-weekly or monthly payroll for total current salaries, or as may he amended by the Finance
Committee for payroll changes authorized by the Mayor or designee, or, in the case of Elected
Officials a change in pay by motion and vote in so far as the salaries do not exceed the respective

department budget approval amount; making payment on alternating Thursdays, and, prior to
submitting payroll to the City Council for approval.

DATED THIS &? DAY OF, August 2012 /@\K AT W
Dewayne Brlsco@ Mayor
A'ITES{ L/m@ AZL ﬁ\ f-t\ ;

o ulla Kinsey- Lovey, Deputy Cltyilerk
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RESOLUTION 2012 - 07
REOCCURING VENDOR EXPENSES

Y;E:-::::: Vendor Purpose

Caselle Software Support
Child Support Services Garnishment
Cox Communication City Internet
GE Capital Copier lease -Fire Department
Granicus Contract for Services

0-5% Great American Leasing Copier lease - Police Department
Great American Leasing Copier lease - Administration Department
Idaho Power Utilities - City Hall
MailFinance Postage Machine
National Benefits Services HRA admin fee
Century Link T-1 line and E-911 Police Dept

5-10% ldaho Power Utilities - Elkhorn Unit #4
Intermountain Gas Utilities - Seasonal

10-20% SV Sewer & Water Dist, Quarterly Water and Sewer Fees - Seasonal
Aflac Supplemental life/health insurance
Internal Revenue Service Federal 941 Withholding Tax
LifeMap Assurance Life Insurance Premiums
National Benefits Services HRA benefits
NCPERS Group Additional life insurance

Not applicable

Regence Blue Shield
State Insurance Fund
State Tax Commission
United Qil

Vision Service Plan

Wells Fargo Credit Card

Health Insurance Premiums
Worlker's Comp Insurance
State Withholding Tax
Vehicle fuel - All Departments
Vision Insurance Premiums

Due by the 8" of each month

RESOLUTION 2012 - 07
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Minutes of the City of Sun Valley Finance Committee
June 3, 2013

The City of Sun Valley Finance Committee met in regular session in the Council Chambers of Sun Valley
City Hall on the 3™ day of June, 2013 at 1:00 p.m.

Present: Finance Committee members Council Member Nils Ribi and Council Member Michelle
Griffith.

Also Present: City Administrator Susan Robertson, City Clerk Hannah Stauts, Mayor’s Intern
Nicole Jones, and Assistant Clerk/Treasurer Robin Crotty.

Public Comment: None present.

1.

Discussion and review of all recurring payables and payroll from April 2013: The Committee
reviewed the recurring payables and commended Finance Manager/Treasurer Angela Walls on her
work. Council Member Ribi said he felt the new information provided helps them to meet the
requirements of the Finance Committee resolution perfectly.

Council Member Griffith asked for clarification regarding credit card purchases. City
Administrator Susan Robertson reviewed the purchases with them. The Committee members
requested a print out of the online credit card statement to date for review at future Finance
Committee meetings. Council Member Griffith shared questions provided to her from Council
Member Suhadolnik, which City Administrator Susan Robertson answered.

Review of non-reoccurring bills on-hand as of May 29th and recommendation for approval to the
City Council at its June 6th Council Meeting: The Committee members asked several questions for
clarification on items in the payables spreadsheet. City Administrator Susan Robertson will look into
the following payables items identified by the Committee for further information: Dick York- police
vehicle repairs; the potential for a new procedure requiring quotes for repairs, such as those for
vehicles and facilities; United Oil invoice for the Street Department; whether the cost for the L.N.
Curtis & Son hose replacement for the aerial tower is a shared cost; and Sidewall Communication’s
charges for phone services.

Approval of April 29th, 2013 meeting minutes: Council Member Ribi suggested the addition of the
sentence “Staff explained to Sun Valley Resident Kevin Laird the reason for the timing of the Finance
Committee meetings require some last minutes payables to be added at the Committee meetings.”
City Clerk Hannah Stauts noted the changes and the Committee approved the minutes as amended.

Executive Session: Council Member Ribi moved to go into Executive Session pursuant to ldaho Code
67-2345, Section 1 (a) and (f), seconded by Council Member Griffith.

The Finance Committee moved into Executive Session at 1:45 p.m.
The Finance Committee came out of Executive Session at 1:52 p.m.

Adjournment: Council Member Griffith moved to adjourn, seconded by Council Member Ribi. The
meeting was adjourned at 1:53 p.m.

Respectfully Submitted,

Nils Ribi, Finance Committee Chairperson
Hannah L. Stauts, City Clerk
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